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About e-Channel

As an adult learner in Ontario, you can access Literacy and Basic Skills courses online 
via e-Channel. 

You can upgrade your skills, learn new skills and prepare to work towards the General 
Education Development (GED) test.

All courses are free of charge.

You can participate in live online classes that stress task-based, real-life learning 
activities, or access online resources at your convenience for “anytime” learning. 

You can use you own computer to access the courses or those at other locations, 
including Contact North | Contact Nord’s 116 local online learning centres serving 
populations in 600 small, remote, rural, Indigenous  and Francophone communities 
throughout Ontario. 

You can enrol in courses to achieve your goals related to employment, apprenticeship 
registration, post-secondary education enrolment, secondary school completion, 
or personal independence.

e-Channel is the Ministry of Training, Colleges and Universities-funded online 
Literacy and Basic Skills program serving adult residents of Ontario at no cost.

Service is available in four cultural streams: Indigenous, Francophone, Anglophone 
and Deaf. e-Channel removes barriers of access by offering flexible online upgrading 
opportunities to:

• adults with disabilities

• adults who live in rural and remote communities

• adults with transportation or childcare issues

• adults unable to participate in on-site programming

• adults who simply prefer distance learning

e-Channel helps learners prepare for any one of these five goals: Employment, 
Apprenticeship, Post-Secondary Education, Secondary Credit or Independence, 
and uses task-based, real-life learning activities that follow the Ontario Adult Literacy 
Curriculum Framework. 

The courses and classes offered by the service delivery agencies listed on the 
following pages can help you upgrade your skills, learn new skills, or work towards 
your General Education Diploma (GED). Be sure to visit their individual websites for 
detailed information about the curriculum available and methods of delivery. You 
can also visit the e-Channel website for the most current listing of courses and 
classes available during Winter 2019. For more information on e-Channel, please visit 
e-channel.ca. 
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Au sujet de l’Apprentissage en ligne

En tant qu’apprenante ou apprenant adulte en Ontario, vous pouvez avoir 
accès à des cours de littératie et de compétences de base en ligne par le biais 
d’Apprentissage en ligne. 

Vous pouvez actualiser vos compétences, apprendre de nouvelles habiletés et étudier 
en vue d’obtenir un certificat d’équivalence d’études secondaires de l’Ontario. 

Tous les cours sont offerts gratuitement. 

Vous pouvez participer à des classes en ligne en direct, qui mettent l’accent 
sur des activités d’apprentissage pratiques centrées sur les tâches, ou accéder 
à des ressources en ligne quand cela vous convient pour un apprentissage « en 
tout temps ». 

Vous pouvez utiliser votre propre ordinateur pour accéder aux cours ou à d’autres 
emplacements, y compris les 116 centres d’apprentissage en ligne local de 
Contact North | Contact Nord situés dans 600 communautés petites, éloignées, 
rurales, autochtones et francophones à travers l’Ontario. 

Vous pouvez vous inscrire à des cours afin de réaliser vos objectifs d’emploi, de 
formation en apprentissage, d’études postsecondaires, d’achèvement du cours 
secondaire ou d’autonomie personnelle. 

Apprentissage en ligne est le Programme d’alphabétisation et de formation de base 
en ligne du Ministère de la Formation et des Collèges et Universités, qui subventionne 
ce programme gratuit à l’intention des adultes résidant en Ontario.

Ce service est disponible dans quatre volets culturels pour les personnes 
autochtones, francophones, anglophones et sourdes. Apprentissage en ligne facilite 
l’accès en proposant des occasions souples de perfectionnement en ligne :

• aux personnes handicapées,

• aux gens des communautés rurales ou éloignées,

• aux personnes qui ont des difficultés de transport ou de garde d’enfants,

• aux personnes qui ne peuvent pas participer aux programmes sur place,

• aux personnes qui préfèrent tout simplement l’apprentissage à distance.

Apprentissage en ligne aide les apprenantes et apprenants à se préparer pour l’une 
des cinq voies de transition : l’emploi, la formation en apprentissage, les études 
postsecondaires, les études secondaires ou l’autonomie. Pour ce faire, Apprentissage 
en ligne utilise des activités d’apprentissage pratiques qui sont axées sur les tâches 
et qui respectent les six compétences du Curriculum en littératie des adultes 
de l’Ontario.

Les classes et les cours offerts par les fournisseurs de prestation de ces services, 
mentionnés dans les pages suivantes, peuvent vous aider à perfectionner vos 
habiletés, à acquérir de nouvelles compétences ou à travailler en vue d’obtenir votre 
certificat d’équivalence d’études secondaires de l’Ontario. Assurez-vous de visiter les 
sites Web individuels de ces fournisseurs pour avoir de l’information détaillée au sujet 
du curriculum proposé et des modes de prestation. Vous pouvez aussi visiter le site 
Web d’Apprentissage en ligne afin de consulter la plus récente liste actualisée des 
classes et des cours disponibles durant le semestre hiver 2019. Pour de plus amples 
renseignements sur les offres d’Apprentissage en ligne, veuillez visiter le site Web à 
apprentissageenligne.ca.
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Courses and Registration

The courses that e-Channel makes available are offered by the Literacy and Basic 
Skills organizations in Ontario that serve Francophone, Anglophone, Indigenous, and 
Deaf communities online.

Students can choose their courses from the lists on the following pages and register 
with the organization offering the course. You will then be given a personal account 
with e-Channel and be able to access your course. 

Each lead organization serves a particular community or need:

• ACE Distance - Academic and Career Entrance - providing courses in English and 
French for preparation for post-secondary education and apprenticeship training.

• Deaf Learn Now - providing courses for the Deaf, Blind-Deaf and Hard 
of Hearing students.

• Good Learning Anywhere - providing courses for Indigenous students.

• The LearningHUB - providing courses for the Anglophone students.

• Le Programme de formation à distance (F@D) - providing courses for 
Francophone students.

                 

Student Support

On the e-Channel website, students can also find resources to help them access and 
benefit from their classes. The student section of the website features videos on how 
to login and take part in classes to prepare students for an online learning experience. 
As well, there are live chat and phone options for contacting the Contact North | 
Contact Nord’s Help Desk at 1-888-850-4628 for technical support if difficulties are 
encountered in joining a class.
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Les cours et l’inscription

Les cours proposés par Apprentissage en ligne sont offerts par des organismes 
de littératie et de compétences de base en Ontario, qui servent des communautés 
francophones, anglophones, autochtones et de personnes sourdes en ligne.

Les étudiantes et étudiants peuvent choisir leurs cours dans les listes affichées sur 
les pages suivantes et s’inscrire auprès du principal organisme responsable qui offre 
le cours sélectionné. Ensuite, un compte personnel auprès d’Apprentissage en ligne 
vous sera attribué et vous pourrez alors accéder à votre cours. 

Chaque principal organisme responsable sert une communauté particulière ou 
répond à un besoin spécifique :

• le programme Accès carrières études (ACE) – fournit des cours en français et en 
anglais pour la préparation en vue des études postsecondaires et de la formation 
en apprentissage;

• le programme Deaf Learn Now – fournit des cours à l’intention des étudiantes 
et étudiants sourds, sourds et aveugles ou malentendants;

• le programme Good Learning Anywhere – fournit des cours à l’intention des 
étudiantes et étudiants autochtones;

• The LearningHUB – fournit des cours à l’intention des étudiantes et étudiants 
anglophones;

• Le Programme de formation à distance (F@D) – fournit des cours à l’intention des 
étudiantes et étudiants francophones.

                

Le soutien aux étudiantes et étudiants

Sur le site Web d’Apprentissage en ligne, les étudiantes et étudiants peuvent aussi 
trouver des ressources pour les aider à accéder à leurs classes et à en bénéficier. 
Le site Web étudiant présente des vidéos sur la façon de se connecter aux classes 
et comment y participer afin de préparer les étudiantes et étudiants à leur expérience 
d’apprentissage en ligne. De plus, nous offrons des options de clavardage en direct, 
ainsi que d’assistance téléphonique pour communiquer avec le Centre d’assistance 
de Contact North | Contact Nord au 1 888 850-4628 afin d’obtenir un soutien 
technique si vous éprouvez des difficultés à vous joindre à une classe. 
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Take the courses you need for admission to college and apprenticeship 
programs.
There will be 2 free intakes during Winter 2019. Intakes will occur in January 2019 and 
March 2019.

In order to be eligible for ACE Distance students must: 

1. Complete the Essential Skills for Employment and Education (ESEE) assessment 
and meet the entry standard required for ACE Distance courses.

2. Complete the 20-hour Learn to Learn course required of all students. 
Students can sign up for Learn to Learn by going to our website: 
http://www.acedistancedelivery.ca 

ACE Distance offers the following courses
• Biology
• Chemistry
• Physics 
• Communication
• Self Management & Self Direction
• Apprenticeship Math
• Business Math
• Core Math
• Technology Math
• Computer Fundamentals

For those who require some additional assistance, we also provide a Communications 
Support course and a Numeracy Support course to refresh the basics.

ACE Distance courses are also offered in French, along with Anglais langue seconde.

For the most current 
information, please check 
the ACE Distance website 
www.acedistancedelivery.ca 
or contact info@cscau.com
/en français: infofr@cscau.com

ACE Distance – Academic & Career Entrance 
Le programme d’Accès, carrières, études (ACE)
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Deaf Learn Now is open to all Deaf, 
Deaf-Blind and Hard of Hearing adults 
in Ontario. All courses are free. Only 
WHMIS is a credit course. 

DEAF CULTURE
Deaf Studies Part 1-4 now has 
continuous intake. Students may enrol 
anytime.

Deaf Studies, Part 1
Learn about Deaf history, people and 
events.

Deaf Studies, Part 2
A special course looking at current/recent 
Deaf events, issues and people.

Deaf Studies, Part 3
A look at the creative side of Deaf culture! 
Here you will see Deaf artists, storytellers 
and inventors.

Deaf Studies, Part 4
The focus of this course is Deaf sports 
and athletes. Learn about some 
inspirational people, Deaf sports clubs 
and associations, and see how you can 
get involved!

MATH COURSES
Math – Time and Fractions 
Learn the basics of fractions and how to 
use them when calculating time. Practice 
adding and rounding hours using 
fractions and decimals.

Survivor Math
We use math every day! In this course 
we will take you through life activities and 
learn about Rounding, Fractions, and 
Time Intervals.

COMMUNICATIONS COURSES
Better e-Mails
Want to improve your e-mails? It’s 
easier than you think! See the simple 
tips that will help you write clear and 
better e-mails! You will then focus on 
formal e-mails, and how to send e-mails 
to a group or club. 

Media Literacy
Media is everywhere! This course will look 
at different types of media, advertising 
strategies, and how media affects our 
lives everyday.

EMPLOYMENT & 
INDEPENDENCE COURSES
Canadian Citizenship, Parts I and II 
These online classes focus on the 
knowledge and reading skills for the 
Canadian citizenship test.

Part I topics include: 
• The rights and responsibilities of 

citizenship
• History of Canada’s 1982 

constitution
• Canadian Charter of Rights and 

Freedom
• History of Canada’s First Nations and 

European settlements
• Study questions for the Canadian 

citizenship test

Part II topics include:
• Major events between the First and 

Second World Wars
• Canada’s trade and economic 

growth
• Canadian arts, cultures and sports
• Canada’s democracy and 

government system
• Canada’s federal elections
• Study questions for the Canadian 

citizenship test

Deaf Learn Now

DEAF LEARN NOW
deaflearnnow@georgebrown.ca
TTY: 905-579-6495
Voice: 905-579-3328
www.deaflearnnow.ca



e-Channel Courses: Winter 2019 | Apprentissage en ligne: Cours hiver 20197 

Kitchen Measurements
This course is a fun and challenging 
way to learn math! Do you like cooking? 
Kitchen Measurements uses cooking 
as a way to learn about measurements, 
conversions and other math skills. Give it 
a try and see how you do!

Résumé and Cover Letter, 
Parts I and II
Need to find a job? You need a great 
résumé and cover letter! This course will 
help you learn how to create a résumé 
and cover letter that will help you be 
successful with employment!

WHMIS
The Workplace Hazardous Materials 
Information System (WHMIS) is a 
Canada-wide system that teaches 
employers and workers information 
about dangerous materials used in 
the workplace.

Deaf Learn Now



e-Channel Courses: Winter 2019 | Apprentissage en ligne: Cours hiver 20198 

Note: All courses are listed in EST.
CLASSES FOR NEW USERS
It is encouraged that new learners take 
the following introductory course before 
they take any other courses offered at 
Good Learning Anywhere.

Introduction to Online Learning
Jan. 16 Wed., 10:30 a.m. - 12:30 p.m.
Jan. 24 Thurs., 10:30 a.m. - 12:30 p.m.
Feb. 26 Tues., 10:30 a.m. - 12:30 p.m.
Mar. 27 Wed., 10:30 a.m. - 12:30 p.m.
This LIVE 2-hour class introduces the 
online platforms that are used in GLA. 
The course is taught in the live online 
classroom Saba where we will use the 
whiteboard and its on-screen tools to 
communicate with other learners across 
Ontario. During the 2 hours, we will also 
explore our Independent Learning Platform 
Plato and our Short Courses in Moodle. 
These 2 platforms let you learn at your 
own pace while supported by your mentor. 
Both have many courses to choose from. 
Come to explore the learning options 
with GLA and find the styles that will work 
for you!
Note: The course is offered more than 
once. Please register for one only.

EMPLOYMENT
Be Your Own Boss
Feb. 5 - Feb. 21
Tues. & Thurs., 10:30 a.m. - 12:30 p.m.
Have you ever thought about starting 
your own business? Join us for these 
6 classes as we explore the skills that 
you already have, and learn new tasks 
involved in action planning, record 
keeping and marketing! Guest speakers 
will share how they have become 
successful business people in their 
communities and beyond. This course is 
offered in partnership with PARO Centre 
for Women’s Enterprise.
Note: This is a 6-session course.  

Beginners Guide to the Internet
Jan. 21 - Feb. 6
Mon. & Wed., 1:30 p.m. - 3:30 p.m.
This course if for NEW USERS to the 
Internet! Surfing the web for information 
can be fun, but we will discuss ways to 
stay safe while online and discover tips 
on how to read web pages! 
Note: This is a 6-session course.

Creating Presentations
Feb. 13 - Mar. 27
Wed., 1:30 p.m. - 3:30 p.m.
Presentations can be used to persuade 
or inform your audience! Sign up for 
this course to learn how to use Google 
Presentations (similar to PowerPoint) to 
create presentations. Time will be spent 
on developing online presentation skills to 
be used towards a final presentation.
Note: This is a 6-session course.

Everyday Math
Feb. 11 - Apr. 1
Mon., 1:30 p.m. - 3:30 p.m.
Math is everywhere, and we use it 
every day – whether we know it or 
not! We use it in the workplace, in our 
homes, and in our personal lives. In this 
course, we explore the math we use as 
consumers, in the kitchen, doing home 
improvements, and much more! 
Note: This 6-session course is for 
various levels and includes real-world 
math problems.

Good Learning Anywhere

GOOD LEARNING ANYWHERE 
SIOUX-HUDSON LITERACY 
COUNCIL
Telephone: 1-866-550-0697
info@goodlearninganywhere.com
www.goodlearninganywhere.com

All Good Learning Anywhere/
SHLC courses are available 
at no cost. 



e-Channel Courses: Winter 2019 | Apprentissage en ligne: Cours hiver 20199 

INDEPENDENCE
Creating a Personal Budget
Mar. 5 - Mar. 28
Tues. & Thurs., 1:30 p.m. - 3:30 p.m.
Creating a budget can help us track our 
spending habits. This allows us to identify 
ways to spend our money in ways that 
will help us meet our goals! Whether your 
goal is to buy a new snow machine, save 
money for school, or set aside money for 
some fun – creating a budget can help 
you work towards it. 
Note: This is a 6-session course.

Creative Writing – So You Think You 
Can Write
Jan. 23 - Feb. 27
Wed., 10:30 a.m. - 12:30 p.m.
This 6-session live course builds on the 
variety of writing techniques learned 
in Creative Writing 1. We will continue 
to encourage connection to thoughts 
and feelings and support creative self 
expression through writing. While there 
will be many writing tasks throughout this 
course, we will also begin searching for 
opportunities available for funding and 
publishing new writers.

New Winter 2019 Introduction to 
Métis Culture
Feb. 12 - Feb. 28
Tues. & Thurs., 1:30 p.m. - 3:30 p.m.  
A 6-part introduction to the culture of 
Canadian Métis groups, their history, and 
where they are now. In this course, we 
explore a number of aspects, such as 
who the Métis are, where they are from 
historically and their connection to both 
First Nations and European roots, their 
languages and traditions, and the issues 
that remain important to the Métis today.

Preparing for a Zombie Apocalypse
Mar. 5 - Mar. 28
Tues. & Thurs., 10:30 a.m. - 12:30 p.m.
... and real emergencies too!!! So what 
do you need to do before zombies 
attack – or ice storms or floods actually 
happen? Natural and man-made 
disasters are becoming increasingly 
widespread throughout Ontario. When 
we hear about disasters or emergencies, 
we think they won’t happen to us; then 
they do and we are unprepared. Join 
us as we learn to prepare for a Zombie 
Apocalypse and real emergencies too. 
Note: This is a 6-session course.

Sharing Circle
Jan. 22 - Jan. 22
Tues., 10:30 a.m. - 12:30 p.m.
January will see Sharing Circle host 
Julie speak with award-winning author 
and teacher Lee Maracle. Ms. Maracle 
is a member of the Sto:loh Nation in 
British Columbia and is employed by 
the University of Toronto as well as the 
Centre for Indigenous Theatre. Her 
writing has garnered her numerous 
awards. Join us on Tuesday, January 22 
for this online community event. 

Spirit Self Discovery
Jan. 22 - Feb. 7
Tues. & Thurs., 1:30 p.m. - 3:30 p.m.
This course is based on the resource 
from Ontario Native Literacy Coalition 
for Aboriginal adult learners who want to 
improve their life and employability skills. 
These 6 classes include the modules: 
Mind, Body and Spirit; Self Confidence/
Self Esteem; Attitudes and Thoughts; 
Self-Defeating Behaviours; Feelings and 
Emotions; and Communications. 
Note: This is a 6-session course.

Good Learning Anywhere
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New Winter 2019 Woodland Art 
and Artists
Jan. 29 - Jan. 29
Tues., 10:30 a.m. - 12:30 p.m.
Do you know the work of a Woodland 
Artist? Norval Morrisseau, through his 
unique approach to painting, brought 
recognition to Indigenous art and culture. 
In this 2-hour session, we will introduce 
you to the work of this great Canadian 
artist, as well as the work of four other 
important Woodland artists. Daphne 
Odjig, Jackson Beardy, Carl Ray, and 
Eddie Cobiness, like Morrisseau, turned 
to their Indigenous roots and traditional 
knowledge to paint bold, eye-catching 
images that tell the story of the Ojibwa in 
a unique way.   

INDEPENDENT STUDY
With Independent Study courses, there 
are no scheduled classes. 

Learners can log into the online system 
any time that is convenient for them, 
to watch a video, take a test or read a 
chapter. Help and guidance is available to 
the learner from their online mentor. The 
online mentor works with the learner to 
choose the courses the learner needs to 
help them reach their goals. The mentor 
follows the learner’s progress and will be 
ready to advise the learner on every step 
along the way.

Independent learning is available in the 
following areas:

EMPLOYMENT

Accounting
This course is intended to help you 
familiarize yourself with the basics of 
accounting. It covers the fundamentals of 
bookkeeping and financial statements as 
well as career opportunities and the key 
government regulations in the accounting 
field. By the end of this course, you will 
have done the following:

• Apply fundamental accounting 
and bookkeeping concepts to 
evaluate businesses.

• Explain the fundamental 
accounting cycle.

• Apply accounting principles to 
prepare books of accounts

• Prepare financial statements for 
businesses.

• Identify various career options in 
accounting.

• Explain the key government 
regulations and important internal 
controls in accounting.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note that there are 
small references to American information. 
We encourage learners to research 
comparable Canadian information. We 
do not offer credits for these courses. 

Good Learning Anywhere
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Applied Medical Terminology
This course is intended to help you 
familiarize yourself with the medical
terminology related to the human body 
systems. This course will cover the 
structure of the human body systems 
and their functions. It will also include 
medical terminology related to diseases, 
disorders, medical procedures, and 
treatment for each body system.
This course will help you meet the 
following goals:

• Explore the history of medical 
terminology and identify the 
components of medical terms.

• Identify medical abbreviations, 
acronyms, and symbols.

• Understand the body structure and 
function.

• Identify the human body planes and 
cavities.

• Identify the medical terminology 
related to diseases and disorders for 
each body system.

• Identify the medical terminology 
related to medical procedures and 
treatment for each body system.

• Explore health science specializations 
related to each body system.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 

Career Explorations
This course is intended to support career 
exploration and planning. It covers 
all of the career clusters in the NCC 
Framework. You’ll explore the career 
pathways within each cluster, determine 
the academic and skill requirements 
for different career pathways, and learn 
about the jobs available in each pathway 
and the work these professionals do. By 
the end of this course, you will be able to 
do the following:

• Identify and explore career options 
and academic requirements 
in different career clusters and 
pathways.

• Identify the skills, abilities, talents and 
employment opportunities different 
careers require.

• Create and manage an academic 
and career plan that is aligned with 
your personal goals and interests.

• Identify various options for funding 
your college education.

• Recognize how your performance in 
college placement tests impact your 
academic and career goals.

• Prepare a job search portfolio and 
acquire skills for success in job 
interviews.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 

Good Learning Anywhere
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Good Learning Anywhere

Child Development and Parenting
This independent study course is 
intended to help you familiarize 
yourself with various aspects of 
child development and parenting. 
This course covers the fundamental 
concepts of parenting and the roles and 
responsibilities of parents. It also covers 
essential communication skills related to 
parent-child interaction.
This course will help you meet the 
following goals:

• Parenting goals, myths and realities.
• Roles and responsibilities.
• Positive parenting skills and impact 

of parenting styles.
• Importance of good parent-child 

communication.
• Goal setting, time and resource 

management.
• Current parenting trends 

and technology.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Computer Programming
This course is intended to help 
you understand the concepts and 
techniques associated with computer 
programming. It describes the skills and 
training required for careers in computer 
programming and the work ethics 
required in a computing environment.
This course will help you meet the 
following goals:

• Identify the career options in 
computer programming.

• Describe the use of enterprise 
systems for business solutions.

• Describe number systems and 
convert numbers from one system 
to another.

• Describe the different programming 
languages available to solve 
problems and develop systems.

• Create program structures to 
implement algorithms.

• Apply basic HTML commands to 
create and structure a web page.

• Create web pages with Cascading 
Style Sheets.

• Create a JavaScript program.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 
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Good Learning Anywhere

Culinary Arts
This course covers the basics of nutrition; 
and health, safety, and sanitation. In 
addition, the course explains the basic 
science principles used in cooking and 
various cooking methods. Finally, the 
course describes the culinary skills 
required to make a variety of items, 
ranging from stocks and soups to 
seafood and poultry to various bread and 
desserts.
This course will help you meet the 
following goals:

• Explore the history and influential 
figures in the culinary arts.

• Identify international cuisines.
• Identify nutrient sources 

and functions.
• Categorize food service industry 

segments.
• Compare food preparation methods.
• Define culinary terms.
• Classify and categorize 

various proteins.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. We 
do not offer credits for these courses.

Essential Career Skills
This course is intended to help you 
understand the skills required to achieve 
success in modern-day careers. It 
will cover essential career skills such 
as positive work ethics, teamwork, 
conflict resolution, effective speaking 
and listening, health and safety, and 
information technology. This course will 
help you meet the following goals:

• Explore work ethics and integrity at 
the workplace.

• Explore personal qualities, self-
representation, creativity, and 
resourcefulness.

• Familiarize yourself with 
diversity, teamwork, and conflict 
resolution skills.

• Sharpen reading, writing, speaking, 
and listening skills necessary for 
the workplace.

• Learn about the nature and scope of 
organizations and skills required for 
providing customer satisfaction.

• Explore improving professional skills.
• Focus on attaining proficiency in job-

specific technologies.
• Familiarize yourself with 

telecommunication devices, 
services, and applications for 
performing business related tasks 
using technology.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 
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Game Development
This course is intended as a practical, 
hands-on guide to help you understand 
the process of game development. By 
the end of this course, you will have done 
the following:

• Reviewed the history of video 
games and the early devices used to 
play games.

• Increased your awareness about 
game and player goals, game 
genres, player motivations, and 
player demographics.

• Understood the use of story 
elements in video games, character 
development, gameplay challenges 
and strategies, and level design.

• Explored the various components of 
game interfaces, game audio, and 
mobile and social gaming.

• Increased your awareness of 
the phases of production and 
role of management in game 
development, and methods used for 
marketing games.

• Identified and evaluated different 
careers in the video game industry.

• Analyzed the existing trends and 
possible directions in video gaming.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 

Graphic Design and Illustration
This course is intended to help you 
understand graphic design concepts, 
graphic image creation, and image 
manipulation. It covers careers you 
can pursue in graphic design as well 
as training and skills required for a 
graphic designer. In addition, this course 
describes how to create images using 
colour, typography, how to manipulate 
images, and guides you on how to 
create images using design elements 
and principles. Finally, this course covers 
copyright laws and ethics related to the 
use of graphic design. This course will 
help you meet the following goals:

• Identify and assess the training and 
skills required for a career in graphic 
design and create a résumé.

• Describe DI concepts and the use of 
basic tools.

• Describe the properties of colour and 
apply colour-balancing techniques 
and the effects of typography 
on a DI.

• Describe how to organize and 
store images.

• Describe laws and ethics related to 
graphic design.

• Create images using design 
elements and principles.

• Describe how to create one-point 
and two-point perspective images.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Introduction to Fashion Design
This course is intended to introduce you 
to the basics of fashion design. In this 
course, you will explore the history of 
fashion, the components of fashion, the 
influences and contributions of some key 
fashion innovators, and the various steps 
involved in the production of a garment. 
By the end of this course, you will have 
done the following:

• Explored and examined 
fashion concepts:
o  The history of fashion
o  Factors influencing fashion growth
o  The components of fashion

• Familiarized yourself with fashion 
terminology, fashion life cycles, 
fashion adoption theories, 
and consumers.

• Understood the various preliminary 
steps such as fashion research, 
forecasting, and the process of 
manufacturing fabric from fibre.

• Explored the various steps 
in garment production, from 
creating a sample garment to bulk 
manufacturing it.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Introduction to Finance
This course is intended to help you 
familiarize yourself with the basic and 
essential concepts of finance. This 
course will cover the fundamental 
concepts of finance, including the 
importance of finances and financial 
planning in personal life and business, 
ways to manage finances, different 
investment strategies, and various career 
options available in the field of finance.
This course will help you meet the 
following goals:

• Learn about key economic concepts.
• Understand different types 

of economic systems and 
market structures.

• Learn about global trade and how it 
influences economies.

• Understand investment strategies, 
budgeting and loan creation, and 
business insurance. 

• Learn the basics of personal 
financial planning.

• Understand various social and 
psychological factors that affect 
financial decisions.

• Understand why soft skills are 
important in the world of finance.

• Learn about career options in the 
world of finance.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Introduction to Social Media
This course is intended to help you 
understand the world of social media 
and how individuals, social groups, and 
businesses are using different types 
of social media. There are 13 lessons 
and each lesson has a multiple-choice 
mastery test. A multiple-choice end-of- 
course test completes the course. By the 
end of this course, you will have done 
the following:

• Exploration of the technological and 
sociological drivers of social media.

• Exploration of the various types of 
social media, their features, and 
their utility.

• An analysis of how technology and 
privacy laws impact social media.

• An analysis of the impact of social 
media on business marketing.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information.  
We do not offer credits for these courses. 

Introduction to Robotics
This course explains various concepts 
related to robotics. It begins by 
describing the evolution and applications 
of robotics. This course will help a learner 
to identify career opportunities and 
important employability skills in robotics. 
The course explains the importance 
of teamwork and describes the skills 
needed to work in a team. The course 
also describes the science of Newton’s 
laws of motion, basic concepts of 
electricity, electronic circuits, Boolean 
algebra, magnetics, and their applicability 
to robotics.
This course will help you meet the 
following goals:

• Explore the evolution and 
applications of robotics.

• Identify career options in the field.
• Learn and explore science related 

to robotics.
• Describe the use of sensors, motors, 

and gears in robotics.
• Identify steps and planning 

procedures in the creation of a robot.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. We 
do not offer credits for these courses.
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Marketing, Advertising, and Sales
This course is intended to help you 
learn about the scope and importance 
of marketing, advertising, and sales in a 
business. It will cover various marketing 
functions, product planning, advertising 
operations, and the process of selling. 
This course will help you meet the 
following goals:

• Examine the role and structure of 
financial statements.

• Describe the scope of various 
marketing functions and their impact 
on advertising.

• Analyze how segmentation and 
positioning are key tools for 
marketing success.

• Describe the design and evolution 
of products, and the importance of 
marketing research.

• Explain the scope and working of the 
advertising industry.

• Analyze the process of selling in 
advertising and retail.

• Explain how economic theory 
affects marketing.

• Describe the working of pricing 
mechanisms and their relevance 
to advertising.

• Analyze the importance of teamwork, 
professional communications 
in various industries, and 
leadership skills.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Music Appreciation
This course is intended to help you 
understand, discuss, and appreciate 
music more knowledgeably. You will 
explore the history and evolution of 
music and learn about the concepts and 
techniques in music and music listening. 
You will also learn about musical 
instruments, famous composers and 
artists, and key musical genres.
This course will help you meet the 
following goals:

• Discuss the elements of music and 
musical notations.

• Trace the history and evolution of 
music from ancient times through to 
the twentieth century.

• Describe the contributions of popular 
music artists and composers.

• Discuss the influence of music on 
society and culture.

• Draw parallels between music and 
other art forms, such as dance, 
theater, and literature.

• Discuss the utility of music in 
television, cinema, and advertising.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Principles of Agriculture, Food, and 
Natural Resources 
This course is intended to help you 
familiarize yourself with various aspects 
of the agriculture, food science, and 
natural resources industries. It covers 
basic concepts in the field of agriculture, 
food science, and natural resources. 
It also covers career opportunities in 
these fields and the academic skills and 
knowledge required for a successful 
career in agriscience. This course will 
help you meet the following goals:

• Recall organizations, programs, 
terms, processes, and fields of 
science related to the agriculture, 
food, and natural resources (AFN) 
industry in the United States.

• Identify positive work ethics, integrity, 
and self-representation skills needed 
in the agriculture industry.

• Recall the various aspects of 
soil systems.

• Identify the structures of plants and 
crops grown in the United States.

• State safety skills and precautions to 
be taken in the agriculture industry.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Principles of Architecture 
and Construction
The Principles of Architecture and 
Construction course is intended to help 
familiarize learners with basic concepts 
of architecture and construction and a 
wide range of careers available in this 
field. This course will help you meet the 
following goals:
• An introduction to the foundational 

concepts of architecture 
and construction.

• It covers architectural drawings, 
structure and loads, materials, and 
equipment used in architecture 
and construction.

• A review of career opportunities 
in the field of architecture 
and construction.

• An explanation of the important 
workplace ethics required in this field. 

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Personal Finance
This course is intended to help you 
familiarize yourself with the basic and 
essential concepts of personal finance. 
This course covers the fundamentals 
of personal finance, role of consumers 
in the economic system of the United 
States, financial planning in personal life, 
ways to manage finances, and different 
investment strategies. It also covers 
various career options available in the 
field of personal finance. This course will 
help you meet the following goals:

• Identify the role of the consumer 
in the economic system of the 
United States.

• Describe types and services of 
financial institutions and their role in 
personal financial planning.

• Identify the basics of personal 
financial planning.

• Manage personal and family incomes 
and expenses.

• Describe various career options in 
personal finance.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. We 
do not offer credits for these courses.

Principles of Arts, Audio/Video 
Technology, and Communications 
This course is intended to help you 
understand the skills required for 
achieving success in modern-day careers 
in the arts, audio/video technology, and 
communications cluster. This course will 
cover various topics in the arts, audio/
video technology, and communication 
career cluster. By the end of this course, 
you will have done the following:

• Recall the evolution of audio/video 
technology and the film industry 
and identify the career and business 
opportunities in these fields.

• Recall the evolution of multimedia 
and animation and identify career 
and business opportunities in 
these fields.

• Identify the emerging trends in 
electronic media.

• Key features of various information 
technology tools.

• State the key elements in creating 
and evaluating presentations.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Principles of Business, Marketing, 
and Finance
This course is intended to help you 
understand the skills required to achieve 
success in modern-day careers in the 
business, marketing and finance cluster. 
This course will help you meet the 
following goals:

• Describe possible career paths in the 
world of business.

• Discuss the scope and impact of 
marketing on business and society.

• Discuss the effectiveness of 
advertising in the field of business.

• Describe the working of the 
distribution value chain.

• Discuss market strategies and 
financial goals.

• Describe structure of key personal 
finance statements.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Principles of Health Science
This course is intended to help you 
understand the five systems related 
to healthcare: diagnostic, therapeutic, 
health informatics, support services, 
and biotechnology research and 
development systems. It will cover the 
history of healthcare, job opportunities, 
the qualifications and skills required 
to work in the healthcare sector, and 
factors that are important in a workplace 
environment. This course will help you 
meet the following goals:

• Examine the technology used in 
different healthcare systems.

• Examine careers in therapeutic 
services, diagnostic services, health 
informatics, support services, 
and biotechnology research 
and development.

• Describe how multidisciplinary 
teams collaborate to deliver quality 
health care.

• Analyze the ethical and legal 
responsibilities of the healthcare 
industry and healthcare 
professionals.

• Examine the rights and choices 
of an individual for optimal health 
and wellness.

• Examine the importance of 
a safe environment in the 
healthcare industry.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Principles of Hospitality and Tourism
This course is intended to help you 
familiarize yourself with the hospitality and 
tourism industry. This course will cover 
the history, diversity, components, and 
career opportunities in the hospitality and 
tourism industry, advanced information 
technology skills required during your 
college education. This course will help 
you meet the following goals:

• Describe the history and social 
and economic importance of the 
hospitality and tourism industry.

• Identify the major divisions of the 
hospitality and tourism industry.

• Explore the food service industry and 
the lodging industry.

• Compare public and commercial 
recreation and leisure centres.

• Describe management roles in the 
hospitality and tourism industry.

• Describe sales and marketing 
techniques commonly used in 
this industry.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Professional Photography
This course is intended as a practical, 
hands-on guide to help you understand 
the skills required to achieve success in 
photography careers. It will cover various 
topics in photography, such as history 
of photography, types of photography, 
types of camera, etc. This course will 
help you meet the following goals:

• Describe the evolution 
of photography.

• Explore different types of 
photography and careers 
in photography.

• Operate various parts of a digital 
camera and produce photographs 
using various modes and settings 
available in a digital camera.

• Produce photographs of specific 
subjects, including still lifes, portraits, 
and architectural subjects.

• Produce quality photographs with 
appropriate lighting.

• Apply the elements and principles 
of art and the rules of composition 
while taking photographs.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.
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Psychology
This course is intended to introduce you 
to the study of psychology. You will trace 
the historical development of psychology, 
explore career opportunities in various 
branches of psychology, and discuss 
the methods that psychologists use to 
develop theories. This course will help 
you meet the following goals:

• Explore careers in the field 
of psychology.

• Familiarize yourself with how 
psychologists develop and 
evaluate theories.

• Understand the role of the nervous, 
endocrine, and sensory systems in 
human cognition and behaviour.

• Analyze the influence of heredity 
and environment on shaping 
an individual.

• Familiarize yourself with 
various theories.

• Learn strategies for dealing 
with stress.

• Understand the origins and types of 
abnormal behaviour and past and 
present methods of therapy.

• Familiarize yourself with statistical 
concepts used in psychological 
research and testing.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 

Sociology
This course is intended to introduce you 
to the field of sociology. You will explore 
the evolution of sociology as a distinct 
social science, learn about sociological 
concepts and processes, and discuss 
how the individual relates to society. 
You will also learn about the influence 
of culture, social structure, socialization, 
and social change in today’s society. 
This course will help you meet the 
following goals:

• Trace the growth of sociology as a 
distinct discipline.

• Describe the contributions of 
pioneering sociologists.

• Learn about sociological concepts, 
processes, and theories.

• Explore important topics in 
sociology such as culture, deviance, 
stratification, and inequality.

• Analyze the roles and functions of 
various social institutions.

• Learn about different theories of 
demography and social change.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses. 
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Web Technologies
This course is intended to help you 
understand the concepts of website 
design. It guides you how to create a 
website using web technologies. It will 
cover careers in web technology, uses of 
web technology, and emerging trends in 
web technology. This course will help you 
meet the following goals:

• Describe different career choices in 
the field of web technology.

• Describe educational qualifications, 
skills, and training required to pursue 
a career in web technology.

• Describe the effects of colour and 
typography on a web page.

• Apply visual design principles.
• Create and edit graphics for a 

web page.
• Describe how information is 

transmitted on the Internet.
• Describe client-server processing.
• Design & create web pages.
• Create style sheets to format a web 

page and control its layout.
• Create a website.

Clients should be comfortable working 
with level 2 & 3 OALCF tasks. These 
courses take approximately 90 days to 
complete. Please note there are small 
references to American information. 
We encourage learners to research 
comparable Canadian information. 
We do not offer credits for these courses.

Workplace Writing
This course is intended to help you 
familiarize yourself with the basic and 
essential concepts of workplace writing. 
It covers the fundamentals of writing 
business forms, notes, short memos, 
directions, business letters, meeting 
documents and reports.  
This course will help you meet the 
following goals:

• Transferring information
• Proceeding through forms
• Writing comments
• Writing notes and short memos
• Organizing actions into steps, steps 

into paths
• Moving between topics
• Writing the agenda/Taking 

meeting notes
• Writing Reports

PREPARATION FOR CREDIT AND 
POST-SECONDARY

Accucess 
Unsure of what level of math, reading or 
language you should be registering for? 
This independent learning course is an 
easy online assessment that allows you 
to be quickly placed into the appropriate 
level in the following areas: reading, 
language arts, and math. Based on the 
results of these assessments, a personal 
learning path is created to meet your 
educational goals. Your mentor will be 
there to follow your progress and answer 
any questions.

• Accucess: Language Arts
• Accucess: Reading Comprehension 
• Accucess: Mathematics 
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PreGED Math
This course is intended to help you gain 
knowledge and skills required to take 
a General Education Diploma (GED) 
preparatory course or, to write the GED 
exam. The course will start with addition 
and subtraction working toward fractions, 
ratios and percentages.

PreGED Writing
This course is intended as a practical, 
hands-on guide to help you gain the 
knowledge and skills required to take 
a General Education Diploma (GED) 
preparatory course or, to write the GED 
exam. The course will start with sentence 
basics moving onto verbs, other parts of 
speech, punctuation leading up to and 
ending with creating proper paragraphs.

PreGED Reading
This course is intended to help you gain 
the knowledge and skills required to 
take a General Education Diploma (GED) 
preparatory course or, to write the GED 
exam. The course will start with literary 
text, vocabulary and reading, working 
your way up to reading reference and 
technical materials.

PreGED Science
This course is intended as a practical, 
hands-on guide to help you gain the 
knowledge and skills required to take 
a General Education Diploma (GED) 
preparatory course or, to write the GED 
exam. The course will start with physical 
science: Newton’s laws, sources of 
energy, sound and light, the periodic 
table & Lewis structures leading up to 
earth sciences and life sciences.

PreGED Social Studies
This course is intended as a practical, 
hands-on guide to help you gain the 
knowledge and skills required to take 
a General Education Diploma (GED) 
preparatory course or, to write the 
GED exam. The course will start with 
Geography-Earth, the USA, Europe 
and other Countries, moving up to and 
ending with World History-Middle Eastern 
Civilizations, the Rise and Fall of Rome 
ending with The Early Years of The 
Cold War. 

Ready for College Math
This course is intended to help you 
gain the knowledge and skills required 
in preparation for college studies. The 
course will begin with number operations, 
geometry and measurement.

Ready for College Reading
This course is intended as a practical, 
hands-on guide to help you gain 
the knowledge and skills required in 
preparation for College studies. The 
course has six units with approximately 
6-8 lessons per unit. The course covers 
Fundamental Reading, Writing and 
Vocabulary Strategies, Engaging with 
Authors and Developing Vocabulary.

Ready for College Writing
This course is intended to help you 
gain the knowledge and skills required 
in preparation for College studies. The 
course consists of a variety of lessons 
to improve grammar, composition and 
writing review.
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INDEPENDENCE

Personal Health
Everyone needs to take care of their 
body, but we aren’t necessarily born with 
the knowledge of how to go about it. 
It’s important to invest time and energy 
into understanding what it means to be 
healthy. It’s also important to identify 
lifestyles which will lead to a longer, more 
enjoyable life. This course will guide you 
through lifestyle choices you will make 
which will ultimately impact your life in 
meaningful ways.
By the end of this course, you  will have 
done the following:

• Identify the characteristics of a 
healthy diet. 

• Describe the benefits of physical 
activity. 

• Explain the relationship between 
a sedentary lifestyle and chronic 
diseases. 

• Develop strategies for preventing 
disease and injury. 

• Analyze the harmful effects of using 
dietary supplements and steroids. 

• Identify types of mental and 
emotional health issues 

Physical Education
This course is intended for you to 
familiarize with knowledge and skills 
pertaining to Physical Education. This 
course includes topics such as getting 
active, improving performance, and 
personal fitness lifestyle.
By the end of this course, you  will have 
done the following: 

• Read about safety and injury 
prevention.

• Learned the basics of physical 
activity and exercise.

• Understood biomechanics and 
movement. 

• Designed a personal fitness program. 
• Understood the effects of media 

and culture. 

ESSENTIAL SKILLS

Computer for Careers & College
Level 1: This course is intended to help 
learners understand how a computer 
operates and the skills you need to work 
with one. The course will cover basic 
computing information and Internet use 
for people entering careers and post-
secondary schooling. 

Level 2: The course will offer learners 
information and knowledge in using 
specific computer software that would 
be used in employment and education 
settings. Specifically, it covers word 
processing, spreadsheets, presentation 
and database software.

Level 3: This course will offer learners 
in-depth information about computer 
networks. Topics covered will include 
portable computer devices such as 
laptops and troubleshooting various 
computer issues.

Math Essential Skills
Level 1: This course introduces learners 
to whole number concepts of addition 
and subtraction. Essential Skills are the 
skills needed for work, learning and life 
that provide the foundation for learning all 
other skills.

Level 2: This course is a continuation of 
Math Essential Skills Level 1. This course 
introduces learners to multiplication, 
division and measurement. Essential 
Skills are the skills needed for work, 
learning and life that provide the 
foundation for learning all other skills.

Level 3: This course is a continuation 
of Math Essential Skills Level 2. This 
course introduces learners to fractions, 
decimals, percent, ratio as well as 
geometry. Essential Skills are the skills 
needed for work, learning and life that 
provide the foundation for learning all 
other skills.
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Good Learning Anywhere

Reading Essential Skills
Level 1: This course aims to explore the 
essential reading skills and strategies 
to aid your comprehension and reading 
for everyday purposes. Topics include 
context clues, finding main ideas, using a 
dictionary and more.

Level 2: This Level 2 course expands 
upon the reading skills and strategies 
touched on in Level 1. Topics include 
exploring and identifying main ideas, 
summarizing stories and more.

Level 3: This course builds on more 
reading skills and strategies in the 
previous courses. The course covers 
topics such as questioning and 
finding answers, logical order, building 
vocabulary among others. 

Writing Essential Skills
Level 1: This course introduces learners 
to the basics of grammar, writing 
mechanics and writing structure. Lessons 
explore basic verbs, nouns, punctuation 
and sentences. Additionally, learners will 
explore the writing process and learn 
about idea mapping.

Level 2: This course explores more 
lesson about grammar, writing mechanics 
and writing structure. Lessons include 
irregular verbs, types of nouns, pronoun 
use and adjectives. The course further 
explores the use of various punctuation, 
plurals and possessives. Lessons also 
include the writing structures topics 
of phrases, clauses and sentence 
fragments.

Level 3: This course further explores 
grammar topics such as verb tense, 
noun and pronoun agreement and 
prepositions. Lessons on mechanics 
include the use of plurals, colons, 
quotation marks and more. The lessons 
also include information on linking ideas, 
figurative language, topic sentences and 
transitional devices.

SHORT COURSES IN MOODLE

Short courses are independent learning 
courses that use the popular learning 
system, Moodle. This online learning 
format allows the learner to log in to 
their online courses at any time that 
is convenient for them. Assignments 
and activities are completed at your 
own pace, but generally the courses 
listed below should take learners 
approximately 3 weeks to complete. 
An instructor guides the class through 
the course using e-mail, chat, and online 
forum-style discussions.

Complete an Online Job Application
This course is designed for the learner 
who is preparing for employment. In this 
course, learners will learn how to submit 
an online application with a résumé in 
proper business format. They will work 
to create a complete résumé listing 
their skills, experience, and educational 
background by copying a format 
provided in this course.

Create a Blog
Blogging is an online event that started 
out as online diaries, but it has developed 
into an online community for anyone to 
share information and their expertise! In 
this course you will learn how to start 
your own blog!

Customer Service
There are actually VERY few jobs where 
you won’t need to have customer service 
skills! This short course will explore the 
most valuable customer service skills 
such as communication skills, coping 
with stress at work, time management, 
positivity and conflict resolution.
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Every Day is Earth Day
Earth Day is officially celebrated each 
year on April 22nd, but really, EVERY 
day is Earth Day! This course is an 
introduction to global warming and 
climate change. Learn what these terms 
mean, their effects and what YOU can do 
to help. Now, more than ever, we need 
to increase awareness and take action to 
protect our planet. Taking this course is a 
great first step!

NEW Winter 2019 First Step: 
Moodle Edition
GLA’s popular live online course is now 
available in Moodle so you can move 
through at your own pace. The First 
Step course is an introduction to online 
learning while identifying your strengths 
and interests. The course ends with goal 
setting and planning your next steps on 
your unique learning path. 

Food For Thought
Food plays a vital role in our lives and 
in our cultures. Even though it is a part 
of our daily life, it is a very complex 
topic. Costs, availability, traditions, and 
nutrition are just some of the factors that 
complicate our relationship with food. 
In this course, you’ll be introduced to 
food security, what it means, and how to 
combat it. You’ll also learn about pantry 
basics, supermarket setups, budget-
friendly recipes, and more!

G1 Drivers Test: Preparing to Write 
Your Test
To become a licensed driver in Ontario, 
you must pass a written test. Take this 
course to learn about the rules of the 
road, how to identify traffic signs, and 
about the types of questions on the test. 
This course also includes practice tests 
for you to try.

Get a Jump on Healthy Living! 
Bimaadiziwin “The Good Life”
Jumpstart a healthy lifestyle! Join us 
as we explore ways to rejuvenate our 
lifestyle habits. Get tips on reducing 
stress levels through mindfulness and 
nutrition as well as getting tips on 
grooming and personal hygiene. Come 
along as we launch into a time of self-
exploration and create a unique self-care 
plan for health and wellness!

Introduction to WHMIS
Hazardous products can be found in 
nearly all homes and workplaces. The 
goal of WHMIS training is to protect 
workers from chemical hazards in the 
workplace. WHMIS is a great addition to 
anyone’s résumé. This Moodle course 
goes over:
• What the “Safe Handling” course is.
• Who should take it.
• An overview of the course and 

options to get it.

Introduction to Food Safety
Food handling is part of many jobs and 
having the certification can be a great 
addition to your résumé. This Moodle 
course goes over:
• What is the “Safe Food Handling”.
• Who needs it
• Overview of the course and options 

to get it.

Introduction to Smart Serve
Smart Serve is a certification that is 
required by anyone who serves or 
handles alcohol. Complete this Moodle 
course to learn:
• What is Smart Serve.
• Who needs it.
• What type of questions you may 

be asked.
• Vocabulary.

Good Learning Anywhere
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Pot Politics
In October, Canada legalized marijuana 
use. The regulation of cannabis touches 
many aspects of our society. Do you 
know your rights? This Moodle course 
will explore the effects of marijuana use 
so we can make informed decisions. It 
will also look at what Bill C-45 means for 
marijuana possession, home growing, 
and sales for adults with useful and 
relevant information. 

NEW Winter 2019 Paths to Success
This resource has been developed to 
help guide learners through a journey 
of understanding themselves, their role 
in their family and community and how 
that may influence their career direction. 
Developing a holistic idea of who the 
learner is will help them identify a career 
path that supports them on more than 
a financial level. Adapted for online from 
ONLC resource.

Mindfulness
Mindfulness is for everyone. It doesn’t 
matter how old you are, what your 
physical ability is, if you’re religious or 
not, it can benefit you! In this introductory 
course, we learn what mindfulness is, 
why it is important, and start practicing 
some simple and easy techniques that 
will help you cope with stress and create 
some calm space in your mind

Money Matters
Money Matters is a free financial literacy 
and education savings program for 
adult learners developed by ABC Life 
Literacy Canada and TD Bank Group. 
Learners get great financial literacy tips 
and resources and learn more about 
education savings opportunities available 
from the Government of Canada.  

Office Administration Essential Skills
Are you interested in working in an office? 
Working in an office is an exciting job 
with a variety of tasks! This Short course 
will explore the communication skills, 
customer service skills and computer 
skills that you need to be successful in an 
office Administration job. We will discuss 
how confidentiality is an important part of 
working with customers! 

Ready For Work
Are you looking at applying for your 
first job or returning to work? This 
short course will talk about your rights 
and responsibilities as an employee, 
time management, work ethics, lateral 
violence and more!

Rent-Wise
In this course, we will take a look at 
things you need to know and consider 
when renting a place to live. Learn 
about rental options, vacancy rates, 
subsidized and co-operative housing, 
tenancy agreements, tenant rights 
and responsibilities, and maintenance 
and safety. Equip yourself with this 
introduction to the knowledge you need 
to rent wisely and protect your rights.

ReVision Quest
Sioux Hudson Literacy Council has 
partnered with Ningwakwe Learning 
Press and the CBC Radio show, 
ReVision Quest, to deliver an online 
course that challenges and discusses 
important Aboriginal issues. Join us and 
listen to podcasts which “mixes personal 
storytelling, current affairs interviews and 
comedy to explore issues affecting Native 
peoples today ...” and work on tasks built 
around each topic. 

Good Learning Anywhere
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Take a Test
This course is designed for the learner 
preparing to enter the credit or post-
secondary path. Preparing for a test can 
seem overwhelming, so learn strategies 
on how to successfully prepare for 
taking a test. We will practice various 
techniques for studying and overcoming 
common barriers to successful 
test taking.

Write an Essay
This course is designed for the learner 
who is preparing for post-secondary 
programs. Learn the basic skills for essay 
writing by breaking it down into stages. 
Key topics covered are brainstorming, 
essay structure, paragraphs, thesis 
statements, and editing.

Use the Independent Learning 
registration option on our website 
www.goodlearninganywhere.com 
or call 866-550-0697 for 
more information!

Good Learning Anywhere

http://www.goodlearninganywhere.com
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LIVE CLASSES
Live Classes are popular with learners 
who prefer to work in a group and get 
immediate feedback from an instructor.  
Live Classes are scheduled October 
through June and cover a variety of 
topics related to reading, writing, math, 
spelling, basic computer skills, pre-GED 
content, and employability skills.  

Registration for this mode of study is 
available through the LearningHUB 
website, learninghub.ca. For course 
descriptions and their OALCF levels, or 
for more information, visit learninghub.ca, 
e-mail info.learninghub@ed.amdsb.ca or 
call 1-844-470-7877.  

After registering and choosing classes, 
learners are required to complete an 
intake assessment. Once a learner’s 
intake assessment is received, their Live 
Class enrollment confirmation is sent 
within 3-5 business days. Registration 
deadline: Five business days before 
first Live Class.  

ESSENTIAL SKILLS
Introduction to SABA
Jan. 7 Mon., 10:00 a.m. - 11:00 a.m.
Feb. 4 Mon., 1:00 p.m. - 2:00 p.m.
This class is for first time users of the 
SABA program. If you are taking a SABA 
Class on the LearningHUB it is highly 
recommended you attend this orientation 
class first. Learn how to use the Audio 
Wizard to check your speakers and 
microphone or headset so you are ready 
for your live class. A brief orientation on 
the communication tools including the 
microphone, text chat, feedback tool and 
other interactive icons will be covered. 
During this session you will learn how to 
use the markup tools and practise using 
them on the Whiteboard. If this course 
isn’t available before your SABA Class 
is scheduled, a playback of the session 

should be watched so you are ready for 
your first class. 
OALCF Levels: D.1, B1.2; A1.1, A2.1

DIGITAL TECHNOLOGY 
Basic Computer Functions
Jan. 9 Wed., 10:00 a.m. - 12:00 p.m.
Learn the basic parts and functions 
of a computer. This class will cover 
an introduction to Windows Desktop. 
Discover how easy it is to customize your 
desktop by changing the background, 
arranging the desktop icons, adjusting 
the screen saver settings and creating 
desktop shortcuts. Learn handy 
keyboard shortcuts that will help you get 
more done in less time! An introduction 
to common Microsoft Office programs 
including Word, Excel, PowerPoint and 
Publisher will be covered. 
OALCF Levels: D.1, B1.2; A1.1, A2.1

Managing Computer Files
Jan. 16 Wed., 10:00 a.m. - 12:00 p.m.
Do you have trouble finding files after 
you save them to your computer? This 
course will show you how to save files 
to various drives and how to open files 
inside and outside of a software program. 
Learn important tips for naming and 
managing your files, including creating 
folders, renaming and deleting files. 
This course will explain how to move 
a file between windows and explore 
the difference between uploading, 
downloading and attaching files. You 
should have a general understanding of 
Basic Computer Functions to participate 
in this class. 
OALCF Levels: D.2. B1.2; A1.1, A2.1

The LearningHUB
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Colours have been grouped
with their equivalent swatch

THE LEARNINGHUB
1-844-470-7877
info.learninghub@ed.amdsb.ca
learninghub.ca

All LearningHUB courses are 
available at no cost. Please 
register for courses at least 
seven (7) calendar days before 
start of class.
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Surfing the Internet for Beginners
Mar. 4 Mon., 10:00 a.m. - 12:00 p.m.
Do you find surfing the Internet 
confusing? Are you hearing terms that 
aren’t familiar to you? Would you like to 
learn how to access information on the 
local weather, used cars for sale, health 
information, etc.? Sign up for this course 
and we will help you clear up some 
“Internet mysteries”. 
OALCF Levels: D.1-D.2, B1.2; A1.1, A2.1

EMPLOYMENT
How to Write a Cover Letter
Jan. 23 Wed., 10:00 a.m. - 12:00 p.m.
A cover letter gives you an opportunity 
to introduce yourself to an employer and 
encourage them to read further.  This 
class will explain the different parts of a 
cover letter and information to include 
in each part to help you get employer’s 
interest.
OALCF Levels: A1.1-A1.2; A2.1-A2.2; 
B1.2, B2.2; D.1- D.3

Preparing For a Job Interview  
Feb. 6 Wed., 10:00 a.m. - 12:00 p.m.
A job interview is one of the most 
important steps in the hiring process, and 
can have the most impact on whether 
or not you get the job! This class will 
cover all of the steps involved in the job 
interview process and will teach you 
everything you need to know in order to 
have a successful interview. Information 
about what to do before, during and after 
a job interview will be discussed. 
OALCF Levels: B1.2, A1.2, A3, D.1-D.3, F

Résumé Writing for Beginners
Jan. 30 Wed., 10:00 a.m. - 12:00 p.m.
With a little extra effort, you can create 
a great résumé. This class will show you 
what information should be included on 
your résumé. You will learn about three 
different résumé styles and receive a few 
résumé writing tips. 
OALCF Levels:
B1.2, B3.2-B3.3; A1.1-A1.2, A2.1-A2.2; 
D.1-D.3

Using e-Mail in the Workplace
Mar. 6 Wed., 10:00 a.m. - 12:00 p.m.
Learn how to take your basic e-mail skills 
to the next level!  This course covers how 
to create and use an e-mail account, 
basic features of use, and how others 
interpret your messages. Discover how 
you can maximize your time when using 
e-mail and the “dos” and don’ts” of using 
e-mail in the workplace.
OALCF Levels: D.1-D.2. B1.2; A1.1, A2.1 

Workplace Communication
Feb. 28 Thurs., 10:00 a.m. - 12:00 p.m.
Communicating at work is challenging. 
Everyone has different personalities 
and ways of expressing themselves. 
Communication is also more than just 
talking. We can use body language, 
written words and digital tools to 
communicate. If you want to succeed 
at work, you need to communicate and 
listen well. Take this class to learn how 
to improve your listening skills, how to 
handle difficult people at work, how your 
body language affect others and how 
communication styles and rules change in 
our digital world. 
OALCF Levels: A1.1-2, A2.1-2, A3, B1.1-
2, D.1, F

The LearningHUB
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Workplace Expectations
Mar. 7 Thurs., 10:00 a.m. - 12:00 p.m.
Are you looking for work or starting a 
new job? Are you nervous about making 
a good impression? You are not alone! 
The workplace can be confusing. There 
are many rules to follow. Take this class 
to learn what employers expect from you. 
You will learn how to prepare for your first 
day and make a great impression, tips to 
use at work when faced with a challenge, 
skills employers look for and your rights 
as an employee when it comes to your 
pay, breaks and safety. 
OALCF Levels: A1.1-2, A2.1-2, A3, 
B1.1-2, F

GED PREP
Introduction to GED Science
Feb. 14 Thurs., 10:00 a.m. - 12:00 p.m.
The GED Science Test examines your 
ability to understand and interpret 
science information from text, diagrams, 
charts and graphs. Questions involve all 
areas – Life Science, Earth and Space 
Science and Physical Science. 
OALCF Levels: A1.1-A1.3, A2.1-A2.3, 
A3; B1.2, B2.1-B2.3, B3.1; D.1-D.3
 
Introduction to GED Social Studies
Feb. 21 Thurs., 10:00 a.m. - 12:00 p.m.
The GED Social Studies Test examines 
your ability to understand and interpret 
informational text, diagrams, charts 
and maps. Questions involve all areas 
– Canadian History, World History, 
Civics and Government, Economics 
and Geography. 
OALCF Levels: A1.1-A1.3, A2.1- A2.3, 
A3; B1.2, B2.1-B2.3, B3.1; D.1-D.3

MATH
Algebra
Mar. 25 Mon., 10:00 a.m. - 12:00 p.m.
We will carry on where we left off with 
Pre-Algebra. We will learn how to solve 
x-y+2a, when x=4, y=5 and a=1 plus 
10x = x. We will learn to combine like 
variables, solve equations with variables 
on both sides of an equation, and solve 
literal equations. Algebra is not as scary 
as you think. 
OALCF Levels: C4.3; B1.2; A1.1, A2.1; D.2

Budgeting Basics
Jan. 29 Tues., 10:00 a.m. - 12:00 p.m.
Learn the basics of budgeting. What 
is a budget, and how can creating one 
help me? This course will focus on the 
importance of budgeting. We will look at 
how to find your monthly income, list and 
balance your expenses, and set simple 
financial goals. We will create a sample 
budget and look at some easy to use 
online budgeting calculators. 
Note: Students should be able to add 
and subtract before taking this class. 
OALCF Levels: C1.1-C1.3; B1.2; A1.1, 
A2.1; D.2

Decimals: Adding & Subtracting
Feb. 13 Wed., 10:00 a.m. - 12:00 p.m.
Using decimals is a part of everyday life. 
Get a basic understanding of decimal 
fractions and how they are written. 
Practise using mixed numbers in decimal 
form. Enter into the world of adding and 
subtracting decimals. 
OALCF Levels: C4.1; B1.2; A1.1, D.2

The LearningHUB
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Decimals: Multiplying and Dividing 
Feb. 20 Wed., 10:00 a.m. - 12:00 p.m.
This second course on decimals will 
cover multiplying and dividing decimals, 
rounding off decimals and changing 
proper fractions into decimals. 
Note: It is recommended you take 
Adding & Subtracting Fractions before 
taking this course.
OALCF Levels: C4.1; B1.2; A1.1, D.2

Division
Jan. 15 Tues., 10:00 a.m. - 12:00 p.m.
How are Multiplication and Division 
related? Multiplication and Division are 
inverse operations. Division is a quick 
way to subtract the same number several 
times just as Multiplication is a quick way 
to add the same number several times. 
Enrol in this class if you need to review 
and reinforce your division skills. 
OALCF Levels: C4.1; B1.2; A1.1; A3; D.2

Fractions in Everyday Life
Feb. 11 Mon., 10:00 a.m. - 12:00 p.m.
How are fractions used in cooking, 
shopping and around the house? See 
how easily you can double or halve a 
recipe. Is that store discount really a 
bargain? Make the tape measure your 
friend - not your foe. 
Note: Students should be able to add, 
subtract, multiply and divide fractions 
before taking this class.
OALCF Levels: C3.2; B1.2; A1.1, D.2

Fractions: Adding & Subtracting
Jan. 28 Mon., 10:00 a.m. - 12:00 p.m.
Take the skills you learned in Introduction 
to Fractions a step further by learning to 
add and subtract fractions. 
Note: Students should be able to add, 
subtract, multiply, divide and determine 
a common denominator before taking 
this class.
OALCF Levels: C4.2; B1.2; A1.1; D.2

Fractions: Introduction
Jan. 21 Mon., 10:00 a.m. - 12:00 p.m.
Do numerators, denominators and mixed 
numbers have you confused? Enrol in 
this refresher class to renew and reinforce 
your basic fraction skills. 
Note: Students should be able to add, 
subtract, multiply and divide before taking 
this class. 
OALCF Levels: C4.2; B1.2; A1.1; D.2

Fractions: Multiplying & Dividing
Feb. 4 Mon., 10:00 a.m. - 12:00 p.m.
Take the skills you learned in the first 
two fraction courses even further by 
learning to multiply and divide fractions. 
Note: Students should be able to add, 
subtract, multiply and divide before taking 
this class. 
OALCF Levels: C4.2; B1.2; A1.1; D.2

Homework Help
Jan. 22 Tues., 10:00 a.m. - 12:00 p.m.
Feb. 26 Tues., 10:00 a.m. - 12:00 p.m.
This session is available for learners to 
get extra help with their math questions.  
Topics include: fractions, decimals, 
percents, geometry and algebra. 
OALCF Levels: C1.2, C1.3, C2.2, C2.3, 
C3.3, C3.4, C4.2, C4.3

Metric Measurement and Conversions
Feb. 27 Wed., 10:00 a.m. - 12:00 p.m.
Go the distance as we learn about 
the metric system. The metric system 
provides units of measurement for 
distance, volume, mass, time, and 
temperature. We will talk about the basic 
units of measure, and then learn how to 
convert the units within the metric system 
and also convert to imperial measures. 
OALCF Levels: C3.1 C3.2 C4.1
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Multiplication
Jan. 8 Tues., 10:00 a.m. - 12:00 p.m.
How are addition and multiplication 
related? Multiplication is a fast way of 
adding the same number many times. 
In this class we will learn the meaning 
of multiplication and see how useful the 
Multiplication Table is. We will also show 
how to multiply single digit numbers 
and work our way up to multiplying 
larger numbers. 
OALCF Levels: C4.1; A2.1; B1.2; A1.1; 
A3; D.2

Percentages: How they relate 
to Decimals & Fractions 
Mar. 19 Tues., 10:00 a.m. - 12:00 p.m.
We see percentages every day of our 
lives. We need to understand more fully 
what they mean. In this class we will learn 
how to change a percentage to a fraction 
and then do the reverse by changing a 
fraction to a percentage. We will also 
learn how to change a percent to a 
decimal and then change it back to 
a percent. 
OALCF Levels: C4.2; B1.2; A1.1, D.2

Percentages: Word Problems
Mar. 26 Tues., 10:00 a.m. - 12:00 p.m.
We see clothing being labeled 60% 
cotton and 40% polyester. We see 
products labeled as containing 10% of 
the fiber needed in our daily diet. We 
need to understand the labels more 
fully. In this class we will be finding the 
part and the whole of a number when a 
percentage is known and finding a part 
when the percentage is known. We will 
also look at percentages that are greater 
than 100 and ones that are less than 1 
percent. 
OALCF Levels: C4.2; B1.2; A1.1, A2.1; 
D.1-D.3

Pre-Algebra
Mar. 18 Mon., 10:00 a.m. - 12:00 p.m.
What are variables? What are integers? 
Do you remember that an x or a question 
mark may stand for an unknown 
number? In this class we will review the 
terms: variables, integers and algebraic 
expressions. We will also add, subtract, 
multiply and divide equations that involve 
solving for unknowns, ie. “x” . 
OALCF Levels: C4.3; B1.2; A1.1, A2.1; 
A3; D.2.

Ratio, Proportion, Rates
Feb. 25 Mon., 10:00 a.m. - 12:00 p.m.
Ratios, proportions and rates are used 
on a daily basis. Cooks use them when 
following recipes. A florist uses them 
when putting together a bouquet. You 
may use them to put together a fruit 
basket. You have probably heard the 
word “rate” when talking about how fast 
you drive or what interest rate you might 
be paying at the bank. Ratios are used to 
compare values. They tell us how much 
of one thing there is compared to another. 
Proportions are related to ratios in that 
they tell you when two ratios are equal 
to each other. A rate is a special ratio in 
which the two terms are in different units.
NOTE: Learners should be able to 
understand and use fractions before 
taking this class. 
OALCF Levels: C1.2; C2.2; C3.2; C4.2. 
A1.1; A3; D.2.
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READING
Reading Comprehension
Jan. 16 Wed., 1:00 p.m. - 3:00 p.m.
Take this course if you think reading 
comprehension is painful and confusing. 
We will identify what kind of a reader you 
are and discover techniques to warm up 
your brain before starting to read. You 
are reading but you don’t understand 
what you are reading? You are reading 
but you cannot keep what you read in 
your head? Don’t worry. We will create 
your own special toolbox to help you with 
your reading comprehension and this 
in turn will make reading a pleasurable 
experience for you. 
OALCF Levels: A1.1-A1.2; A2.1; A3; 
B1.2; D.2

Reading Tables and Graphs
Feb. 7 Thurs., 10:00 a.m. - 12:00 p.m.
Table and graphs are found in 
newspapers, flyer, brochures and 
presentations. They give you a quick 
visual image. They make instant 
comparisons or show relationships or 
trends for any given topic. In tables and 
charts, information is arranged vertically 
in columns and horizontally in rows for 
comparisons. Graphs may show data 
in the form as bar, line or circle graphs. 
It is important to know how to interpret 
tables and graphs for GED Science 
and GED Social Studies questions as 
well as everyday life situations such as 
comparing phone plans, hydro usage, 
election results or popular opinion polls. 
OALCF Levels: A2.2, C4.1

WRITING
Better Grammar & Punctuation, Part 1
Feb. 5 Tues., 10:00 a.m. - 12:00 p.m.
This is a practical guide to correct 
punctuation and some grammar. 
Learn how to write a sentence using 
proper punctuation in the right places. 
Learn about common punctuation 

marks – period, commas, colons/semi-
colons, apostrophes, question marks, 
exclamation marks – and when to use 
them in your writing. Learn also about 
prefixes and suffixes. Some helpful 
websites that contain useful grammar/
punctuation tips will be provided. 
OACLF LEVEL: A1.1, A1.2, A2.1, A2.2, 
B1.2, B2.1, D.1-D.3

Better Grammar & Punctuation, Part 2
Feb. 12 Tues., 10:00 a.m. - 12:00 p.m.
This is a practical guide to parts of 
speech and more grammar. A quick 
review of some punctuation will be 
covered. Learn about the main parts 
of speech we use to write a sentence. 
Learn about common parts of speech 
– nouns, pronouns, verbs, adjectives, 
adverbs. Learn about the subject and 
predicate in a sentence. Learn also about 
antonyms, homonyms and synonyms. 
Some helpful websites that contain more 
useful grammar/punctuation tips will be 
provided. 
OALCF Levels: A1.1, A1.2, A2.1, A2.2, 
B1.2, B2.1, D.1-D.3

Building Proper Sentences NEW!
Feb. 19 Tues., 10:00 a.m. - 12:00 p.m.
Building proper sentences is challenging. 
There are so many rules to follow. In 
this class, you will learn strategies to 
build sentences with confidence. We 
will discuss prepositions and phrases as 
well as clauses and conjunctions. You 
will also learn how to avoid common 
mistakes like run-on sentences and 
sentence fragments. Enroll today and 
start building stunning sentences! 
OALCF LevelsS: A1.1, A1.2, A2.1, A2.2, 
B1.2, B2.1, D.1-D.3
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Progressive Spelling 1
Jan. 24 Thurs., 10:00 a.m. - 12:00 p.m.
This spelling course covers short and 
long vowel spelling patterns using bigger 
words. Learn about double consonants + 
“le”; and about doubling final consonants 
before adding “ing” or “ed”. Learn the 
one consonant + “le” rule.  Learn about 
some common consonant blends: wh, 
th, sh, ph, ch, and sometimes gh (silent). 
Learn how to use a thesaurus to help you 
expand your vocabulary. Helpful spelling 
websites that contain useful tips for 
spelling will be provided. 
OALCF Levels: A1.1, A2.1, B1.2, B2.1, 
D.1-D.3

Progressive Spelling 2
Jan. 31 Thurs., 10:00 a.m. - 12:00 p.m.
This spelling course covers more 
consonant blends at the beginning of 
words: bl, pl, cl, thr, spr, spl, cr, pr. It also 
covers consonant blends at the end of 
words: sk, ck, ll, nk, lk. Learn how to 
combine vowels together to make long 
vowel sounds in words: au, ea, ie, ou, 
ui. Review some difficult sounds to spell 
– the SHEN sound at the end of a word; 
OUGH words; the long ‘U’ sound. More 
helpful spelling websites that contain 
useful tips for spelling will be provided. 
OALCF Levels: A1.1, A2.1, B1.2, B2.1, 
D.1-D.3

Spelling Made Simple 1 
Jan. 10 Thurs., 10:00 a.m. - 12:00 p.m.
This beginner course gets you ready to 
spell. Basic spelling rules will be covered 
- review the alphabet; learn about 
consonants, double consonants and 
syllables; learn about short vowel sounds, 
and short vowel spelling patterns. Learn 
the 1+1+1 spelling rule. Learn about 
root words.  Start learning about word 
families. Start a spelling journal. Helpful 
spelling websites that contain useful tips 
for spelling will be provided. 
OALCF Levels: A1.1, B1.2, B2.1, D.1-D.3

Spelling Made Simple 2
Jan. 17 Thurs., 10:00 a.m. - 12:00 p.m.
This beginner course gives you more 
spelling basics. More spelling rules will 
be covered - review the alphabet and 
consonant sounds; review syllables; learn 
about long vowel sounds, and long vowel 
spelling patterns. Learn about the silent 
“e” at the end of a word. Learn about 
vowel blends like EE, EA, AI, OA, OO. 
Learn about different ways to spelling 
the “K” sound, and learn about words 
ending in “C” and “Y” and “O”. Build 
your vocabulary by learning more about 
word families. Learn more about starting 
a spelling journal. More helpful spelling 
websites that contain useful tips for 
spelling will be provided. 
OALCF Levels: A1.1, B1.2, B2.1,D.1-D.3

Writing a GED Essay
Mar. 5 Tues., 10:00 a.m. - 12:00 p.m.
Get ready to write your GED Essay. Learn 
about organization, sentence structure, 
usage and mechanics. 
OALCF Levels: A1.1- A1.3, A2.1-A2.3, 
A3; B1.2, B2.1-B2.3, B3.1, B4; D.1-D.3

TUTORIALS 
LearningHUB tutorials are self directed 
recordings that can be accessed 
24 hours/day, 7 days/week. 

How to Write a Cover Letter 

*Also available as a Live Class
A cover letter gives you an opportunity 
to introduce yourself to an employer 
and encourage them to read further. 
This tutorial will explain the different 
parts of a cover letter and information 
to include in each part to help you get 
employer’s interest.

The LearningHUB
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Preparing for a Job Interview 
*Also available as a Live Class
A job interview is one of the most 
important steps in the hiring process, and 
can have the most impact on whether 
or not you get the job! This tutorial will 
cover all of the steps involved in the job 
interview process and will teach you 
everything you need to know in order to 
have a successful interview. Information 
about what to do before, during and after 
a job interview will be covered.

Résumé Writing for Beginners 
*Also available as a Live Class
With a little extra effort, you can create a 
great résumé. This tutorial will show you 
what information should be included on 
your résumé. You will learn about three 
different résumé styles and receive a few 
résumé writing tips.

GED Science – Vocabulary
Science textbooks are full of long, 
unfamiliar words which may make 
reading science questions and text 
difficult. Scientists did not just make 
up the words. Many science words 
or prefixes may be of Latin or Greek 
origin and have specific meanings. 
This tutorial will help you to understand 
science vocabulary so you can better 
comprehend the texts and questions on 
the GED test. Be ready to review science 
vocabulary and learn how to connect 
“science” words. Follow up activities 
to further expand your knowledge of 
science words will be suggested. 
 
GED Science – Life Science
Life Science information helps us to 
make decisions daily. Life Scientists 
are concerned with everything about 
life systems from cellular makeup to 
the ecosystems found on the Earth. 
Strategies will be discussed on how to 
read and digest information and then 
use it to make decisions to multiple 

choice questions. This tutorial will look 
at identifying the main idea, determining 
unstated assumptions, interpreting charts 
and diagrams plus familiarizing yourself 
with scientific words.

GED Science – Earth & Space + 
Physical Science
Earth and Space Science involves topics 
such as climate, weather and the earth’s 
crust. Physical Science involves the 
most basic questions about the universe. 
This tutorial covers a range of subjects 
including molecules, baking, designing 
cars, forces, electricity and gears. You 
will learn strategies for scanning and 
skimming text to find key words, and 
for interpreting scientific diagrams 
and language.

Introduction to the GED Science Test 
*Also available as a Live Class
The GED Science Test examines your 
ability to understand and interpret 
science information from text, diagrams, 
charts and graphs. This tutorial/live class 
gives you an introduction to the type and 
style of questions you will find on the 
GED Science Test. Questions involve all 
areas – Life Science, Earth and Space 
Science and Physical Science.
  
GED Social Studies Overview - Part 1
Not everyone studied history in school, 
but for the GED Social Studies test you 
will need to be aware of some key events 
for world history and Canadian history.  
The tutorial will not key in on specific 
dates and facts, but important times and 
events will be discussed and how they 
changed the future of certain peoples 
and countries. You will also be exposed 
to the terminology associated with Social 
Studies for the GED Social Studies test.
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GED Social Studies Overview - Part 2
This tutorial is a continuation of GED 
Social Studies Overview - Part 1.  
Vocabulary and significant events related 
to civics and government, economics 
and geography will be reviewed.  

GED Social Studies - Civics, 
Government, Economics & Geography
Civics and Government help us to 
understand how our government and 
political system work to preserve our 
freedom. Economics deals with the 
way goods and services are produced, 
distributed and used. Geography covers 
the physical and human environments 
and how they affect each other. 
Strategies will be examined on how 
to distinguish fact from opinion, how 
to compare and contrast, and how to 
interpret maps and charts.

GED Social Studies - World History 
& Canadian History
Canadian History helps us to understand 
who we are and how we came to be 
that way. World History helps us to 
understand and value the progress 
made and the remaining challenges that 
exist in today’s world. Strategies will be 
examined on how to read and digest 
information and then use it to make a 
decision. Summarizing, analysing cause 
and effect and making conclusions will 
be covered in this tutorial. 

Introduction to the GED Social 
Studies Test 
*Also available as a Live Class
The GED Social Studies Test examines 
your ability to understand and interpret 
informational text, diagrams, charts and 
maps. This tutorial/live class gives you 
an introduction to the type and style 
of questions you will find on the GED 
Social Studies Test. Questions involve all 
areas – Canadian History, World History, 

Civics and Government, Economics 
and Geography.

ANYTIME LEARNING
In addition to Live Classes, the 
LearningHUB offers Anytime Learning 
options (including Short Courses) for a 
variety of subject areas. Adults upgrading 
to prepare for their Ontario Secondary 
School Diploma (OSSD), Grade 12 
equivalency (GED), employment, 
apprenticeship, college/university or 
personal reasons, can register for 
courses customized to their skill level and 
need. Anytime Learning curriculum can 
be accessed 24 hours/day, 7 days/week, 
so it fits even the busiest schedule.

Registration for this mode of study 
is available year-round through the 
LearningHUB website, learninghub.ca. 
For course descriptions and their 
OALCF levels, or for more information, 
visit learninghub.ca, e-mail 
info.learninghub@ed.amdsb.ca or call 
1-844-470-7877.   

After registering, learners are required to 
complete an intake assessment. Once 
a learner’s intake assessment is received, 
they are assigned an online practitioner 
to help them create a learning 
plan, answer questions, and assign 
appropriate curriculum/login information.  

ANYTIME LEARNING 
COURSE CATEGORIES
• Apprenticeship Prep
• College Prep
• Digital Technology
• Employment Prep
• GED Prep
• High School Credit Prep/PLAR Prep
• Math
• Reading & Writing
• Science

The LearningHUB
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ANYTIME LEARNING 
SHORT COURSES
• Apprenticeship Math
• Becoming a Better Speller
• Becoming a Lifelong Learner
• Conflict Resolution Skills 

and Strategies
• Conquer Your Fear of 

Digital Technology
• Creating a Digital (Online) Portfolio
• Creating Your Digital Footprint
• Creative Writing: Telling Your Story
• Customer Service Essentials
• Feeding a Family
• Geography PLAR Preparation 

COMING SOON!
• Goal Setting – Discovering 

Your Goals
• Hiring Tests – Putting Your Best 

Foot Forward
• Improving Your Job Skills
• Learning Strategies for Students with 

Learning Disabilities and ADHD
• Learning to Communicate by 

Understanding Internet and e-Mail
• Learning to Communicate using 

MS Excel (2007 and 2010)
• Learning to Communicate using 

MS Word (2007 and 2010)
• Maintaining Healthy Self-Esteem On 

and Off the Job (Part 1 and Part 2)
• Manage College: College 

Readiness Tips
• Managing Your Money
• Memory and Study Tips for Students
• Nutritional Science
• On the Job Report Writing
• Reading to Understand the Ontario 

Driver’s G1 Knowledge Test
• Self Exploration: Examining My 

Online Identity and Digital Media Use
• Self Exploration: How I Communicate 

in Different Places
• Self Exploration: My Dream Career

• Self Exploration: My Role Models
• Social Media and Your Job Search
• Steps to Success NEW!
• Understanding Your Learning Style
• Writing an Essay NEW!

NEW! Steps to Success
Adults today have busy schedules and 
many are choosing online learning for 
its flexibility. But online learning is very 
different from classroom learning. To 
be successful, you will need to learn 
new strategies for managing your time, 
reaching out when you need help, and 
getting the most from your lessons. This 
course will help with challenges and 
obstacles you might face along the way.  

NEW! Writing an Essay 
Whether working toward a high school 
credit or assessment or preparing to 
write the GED test or a workplace 
report, clarity and organization in your 
writing is crucial. In this course, you will: 
identify parts of a 5 paragraph essay; 
read writing prompts and understand 
how to answer them; use strategies like 
brainstorming and organizing to plan your 
essay; draft your own thesis statement 
as well as introduction, body and 
concluding paragraphs and revise and 
edit your essay draft.

ANYTIME LEARNING 
COURSE BUNDLES
Registration for a series of courses with 
a common focus is available by choosing 
the following course bundles:  
• Apprenticeship
• College Readiness
• Employment Readiness Series
• GED Prep
• Personal Growth
• Retail & Customer Service Skills

The LearningHUB
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Le Programme F@D a été mis en œuvre 
par la Coalition ontarienne de formation 
des adultes. Il a pour but d’offrir aux 
adultes francophones de l’Ontario la 
possibilité d’atteindre leurs objectifs de 
formation en suivant des cours en ligne 
gratuitement selon deux formats : en 
direct ou en apprentissage autonome.

Tous les cours sont fondés sur le cadre 
du curriculum en littératie des adultes 
de l’Ontario. Ils sont élaborés selon une 
approche andragogique par des experts 
qui travaillent en formation à distance.

FORMATION ACCESSIBLE
Les cours du Programme F@D sont 
idéals pour les personnes handicapées. 
Par exemple, les personnes avec un 
handicap visuel peuvent agrandir les 
textes et les images sur le site Web et 
sur les plateformes d’apprentissage. 
Pour leur part, les personnes ayant une 
incapacité auditive peuvent suivre les 
cours d’apprentissage autonome en 
ayant en main une transcription. Elles 
peuvent également assister aux cours en 
direct en présence d’un interprète, car 
la plateforme utilisée permet l’accès à 
une caméra.

LE PROGRAMME F@D 
VOUS OFFRE…
• de la formation gratuite pour 

améliorer vos compétences en 
rédaction, en communication orale, 
en calcul, en informatique ou en 
gestion de votre apprentissage;

• de l’aiguillage pour que vous profitiez 
de la meilleure option de formation;

• des évaluations tout au long de 
votre formation pour déterminer 
vos besoins et évaluer vos 
apprentissages;

• un plan d’apprentissage, accessible 
en tout temps, indiquant vos 

objectifs de formation et les cours 
que vous suivez;

• des suivis pour vérifier votre 
satisfaction.

 
INSCRIPTION
Pour suivre un cours avec le 
Programme F@D, vous devez...
• parler français;
• avoir 19 ans ou plus;
• résider en Ontario;
• avoir accès, à la maison ou ailleurs, 

à un ordinateur connecté à l’Internet.

ÉTAPES POUR SUIVRE UN COURS 
AVEC LE PROGRAMME F@D
1. Inscription    

Visitez le site Web www.sefad.ca et 
cliquez sur « Inscription ». Une fois 
sur la page d’inscription, cliquez 
sur « Je m’inscris ». Remplissez le 
formulaire d’inscription.

2. Discussion   
Attendez l’appel d’un agent du 
Programme F@D. Ensemble, vous 
terminerez votre inscription et 
vous discuterez de vos besoins 
de formation.

3. Évaluation diagnostique  
Faites l’évaluation diagnostique qui 
vous a été assignée.

4. Sélection de cours   
Consultez votre rapport d’évaluation 
diagnostique et choisissez vos 
cours avec l’aide d’un agent du 
Programme F@D.

5. Formation    
Accédez à vos cours à partir de 
votre compte en ligne et commencez 
votre formation.

LE PROGRAMME DE 
FORMATION À DISTANCE (F@D)
Téléphone 1 888 744-2178
info@sefad.ca
www.sefad.ca

Pour une description détaillée de 
chacun des cours du Programme 
F@D ainsi que pour connaitre 
l’horaire des cours en direct, 
rendez-vous au www.sefad.ca. 

Des questions? Envoyez un 
message à l’adresse suivante : 
info@sefad.ca.

Tous les cours du Programme 
F@D sont gratuits.

Le Programme de formation à distance (F@D)
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FOIRE AUX QUESTIONS

Combien coutent les cours du 
Programme F@D?
Tous les cours du Programme F@D 
sont gratuits.

Quelle sera la durée de ma formation?
Si vous avez choisi de suivre un 
cours autonome, la durée de votre 
formation dépendra de votre rythme 
d’apprentissage et du temps que vous 
consacrerez à vos études.

Si vous avez choisi de suivre un cours 
en direct, la durée de votre formation va 
varier selon le cours.

Vais-je recevoir un certificat à la fin de 
ma formation?
Vous recevrez une attestation indiquant 
que vous avez réussi votre formation.

Quand vais-je pouvoir commencer 
ma formation?
Si vous avez choisi de suivre un cours 
autonome, vous commencerez votre 
formation dès que votre évaluation 
diagnostique sera faite et que votre plan 
d’apprentissage sera créé. Il n’y a pas de 
date fixe de début de cours.

Si vous avez choisi de suivre un 
cours en direct, vous commencerez 
votre formation dès que le minimum 
de participants sera atteint. On vous 
contactera pour confirmer la date de 
début du cours.

Je n’ai pas d’ordinateur. Comment 
puis-je faire pour suivre un cours du 
Programme F@D?
Vous pouvez utiliser un ordinateur public, 
par exemple à la bibliothèque, dans un 
centre de formation des adultes, dans un 
centre communautaire ou dans un centre 
de Contact Nord. Consultez la liste 
des centres de formation des adultes 
au www.formationdesadultes.ca pour 
trouver le centre le plus près de vous.

J’ai de la difficulté à utiliser un 
ordinateur. Est-ce que je peux 
quand même suivre un cours du 
Programme F@D?
Oui! Les centres de formation des 
adultes peuvent vous aider en vous 
offrant de l’appui technique pendant 
votre formation. Consultez la liste des 
centres de formation des adultes au 
www.formationdesadultes.ca pour 
trouver le centre le plus près de vous.

Est-ce que le Programme F@D peut 
m’aider à trouver un emploi?
Le Programme F@D vous aide à 
développer des compétences pour 
décrocher un emploi et vous guide vers 
un centre d’Emploi Ontario.

Le Programme de formation à distance (F@D)ultes 
(COFA)
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DEUX TYPES DE COURS
Le Programme F@D vous offre deux 
types de cours : en direct et en 
apprentissage autonome.

COURS EN DIRECT
Les cours en direct se font en groupe 
à une date et à une heure précise. Un 
formateur présente la matière. Les cours 
sont donnés sous forme de classes 
virtuelles. Chaque classe virtuelle dure 
environ 90 minutes.

COURS EN FORMAT 
D’APPRENTISSAGE AUTONOME
Les cours en format d’apprentissage 
autonome vous permettent d’apprendre 
à votre rythme, en tout temps. La 
matière est présentée par l’entremise 
de diapositives animées accompagnées 
d’enregistrements audios. Elle n’est 
pas présentée par un formateur. Des 
devoirs, des jeux-questionnaires et des 
évaluations ont pour but d’offrir des 
occasions de perfectionnement et de 
valider les apprentissages. Un formateur 
les vérifie et les corrige. Il répond à vos 
questions et vous guide au besoin.

Le Programme de formation à distance (F@D)ultes 
(COFA)

Quel type me convient le mieux? Cours en direct Cours autonome

Apprentissage en groupe avec un formateur ü

Cours donné à une date et à une heure précise ü

Apprentissage individuel fait à son propre rythme ü

Cours disponible 24 heures sur 24, 7 jours sur 7 ü

Séances individuelles avec le formateur au besoin ü ü

Communication en direct avec le groupe et 
le formateur 

ü

Communication avec le formateur par courriel ü ü

Compétences requises pour envoyer et recevoir 
des courriels

ü ü
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LISTE DE COURS

TITRE COURS EN 
DIRECT

COURS 
AUTONOME

FRANÇAIS

L’accord des adjectifs ü

L’hypothèse ü ü

L’imparfait et l’interrogation ü ü

L’impératif, les organisateurs textuels et les prépositions ü ü

La construction d’une phrase ü

La voix passive et la forme pronominale ü ü

Le conditionnel, les prépositions et les organisateurs 
textuels

ü ü

Le discours rapporté et le plus-que-parfait ü ü

Le futur antérieur et la comparaison ü ü

Le futur, l’infinitif et les adverbes ü ü

Le passé composé et les participes passés ü ü

Le présent, les déterminants et la ponctuation ü ü

Les abréviations et l’écriture des nombres ü ü

Les adjectifs et la ponctuation ü ü

Les coordonnants, la négation et le participe présent ü ü

Les déterminants, les pronoms et les adverbes ü ü

Les noms et les déterminants ü

Parle parle, jase jase ü

MATHÉMATIQUES

Addition ü ü

Division ü ü

Fractions ü

Géométrie de base ü

Gestion de l’argent dans le domaine des ventes ü

Gestion de ses finances ü

Introduction à l’algèbre ü

Monnaie canadienne ü

Multiplication ü ü

Pour une description détaillée des cours, visitez le site Web du Programme F@D au 
www.sefad.ca/liste-de-cours/.

Le Programme de formation à distance (F@D)tes 
(COFA)
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Nombres décimaux ü

Nombres entiers relatifs ü

Notions de base ü ü

Résolution de problèmes mathématiques ü

Soustraction ü ü

INFORMATIQUE

Antidote ü

Facebook ü

Gmail ü

Google Agenda ü

Google Disque ü

Google Hangouts ü

Internet et Web ü

LinkedIn ü

Microsoft Excel ü

Microsoft Outlook ü

Microsoft PowerPoint ü

Microsoft Word ü

Office 365 pour l’emploi ü

Sécurité informatique ü

Twitter ü

COMPÉTENCES ESSENTIELLES

Bien manger selon le Guide alimentaire canadien ü

Gérer et résoudre des conflits ü

Gérer son apprentissage ü

Interagir avec les autres ü

Protocole téléphonique ü

Préparation au tests GED
- Écriture
- Lecture
- Mathématiques
- Rédaction
- Sciences
- Sciences humaines

ü

TITRE COURS EN 
DIRECT

COURS 
AUTONOME

Le Programme de formation à distance (F@D)


